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¢ Applicant (Builder/Owner) submits Building Permit application, along with application fee.
Step 1| [Fee: $25 Admin + $65 Plan Review/Inspection]
J
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¢ Building Department Staff reviews the application and materials for completeness before
Step 2 issuance of any permit or review by the inspector.
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¢ Inspector reviews application and completes project plan review (if needed).
Step 3 Any requested revisions/comments are communicated to permit applicant.
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¢ Revised plans are modified (per code) and resubmitted to staff and then to the inspector.
Step 4 (if revisions are required)
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® Inspector reviews revised plans; if in compliance inspector approves, initials and dates plans

Step 5 and application form. (primarily the Building Official)
J
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Sten 6 * Upon payment of required fee, permit is issued by the Building Department at the Township.
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e Contractor contacts the inspector directly to schedule required inspections; rough in and
Step 7 finalinspections are required for electrical, mechanical, plumbing and building.

e Required inspections are conducted by inspector(s). When the project passes all final
Step 8 inspections, a Certificate of Occupancy is issued (if needed).

¢ If the project fails to pass inspection due to any code non-compliance, the non-compliance
must be corrected and re-inspection then requested. A re-inspection fee will be invoiced.
Step 9 [Re-inspection fee: $65 per inspection]

* Re-inspection of non-compliantissued is conducted. When project passes re-inspection, a
Step 10 final Certificate of Occupancy is issued (if needed).

NOTES:
e Typical permit application process is completed within 2 weeks. Time frame varies based on
Inspector’s schedule and applicant response.
e Separate permit applications are required for electrical, mechanical, plumbing, and building.
e Inspections are typically completed within 3 days of inspection request (varies based on inspector’s
schedule).

e When feasible, inspectors will conduct inspections simultaneously.
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